
ANNUAL	NOTICES	
Under	the	Elementary	and	Secondary	Education	Act	(ESSA)	federal	law,	parents	and	
guardians	may	request	information	regarding	the	professional	qualifications	of	their	
students’	classroom	teachers	and	paraprofessionals.	Please	contact	the	USD	345	
human	resources	department	to	request	this	information.	You	have	a	right	to	
request	the	following:	
•	Whether	the	student’s	teacher	has	met	state	qualification	and	licensing	criteria	for	
the	grade	levels	and	subject	areas	in	which	the	teacher	provides	instruction.	
•	Whether	the	student’s	teacher	is	teaching	under	emergency	or	other	provisional	
status	through	which	state	qualification	or	licensing	criteria	have	been	waived.	
•	Whether	the	teacher	is	teaching	in	a	field	or	discipline	of	the	certification	of	the	
teacher.	
•	Whether	the	child	is	provided	services	by	paraprofessionals	and,	if	so,	their	
qualifications.	
	
The	Family	Educational	Rights	and	Privacy	Act	(FERPA)	affords	parents	and	
students	who	are	18	years	of	age	or	older	("eligible	students")	certain	rights	with	
respect	to	the	student's	education	records.		These	rights	are:	
	
1.	The	right	to	inspect	and	review	the	student's	education	records	within	45	days	
after	the	day	the	school	receives	a	request	for	access.		
	
Parents	or	eligible	students	who	wish	to	inspect	their	child’s	or	their	education	
records	should	submit	to	the	school	principal	a	written	request	that	identifies	the	
records	they	wish	to	inspect.		The	school	official	will	make	arrangements	for	access	
and	notify	the	parent	or	eligible	student	of	the	time	and	place	where	the	records	
may	be	inspected.	
	
2.	The	right	to	request	the	amendment	of	the	student’s	education	records	that	the	
parent	or	eligible	student	believes	are	inaccurate,	misleading,	or	otherwise	in	
violation	of	the	student’s	privacy	rights	under	FERPA.		
	
Parents	or	eligible	students	who	wish	to	ask	the	school	to	amend	their	child’s	or	
their	education	record	should	write	the	school	principal,	clearly	identify	the	part	of	
the	record	they	want	changed,	and	specify	why	it	should	be	changed.		If	the	school	
decides	not	to	amend	the	record	as	requested	by	the	parent	or	eligible	student,	the	
school	will	notify	the	parent	or	eligible	student	of	the	decision	and	of	their	right	to	a	
hearing	regarding	the	request	for	amendment.		Additional	information	regarding	
the	hearing	procedures	will	be	provided	to	the	parent	or	eligible	student	when	
notified	of	the	right	to	a	hearing.	
	
3.	The	right	to	provide	written	consent	before	the	school	discloses	personally	
identifiable	information	(PII)	from	the	student's	education	records,	except	to	the	
extent	that	FERPA	authorizes	disclosure	without	con-sent.	
	



One	exception,	which	permits	disclosure	without	consent,	is	disclosure	to	school	
officials	with	legitimate	educational	interests.		The	criteria	for	determining	who	
constitutes	a	school	official	and	what	constitutes	a	legitimate	educational	interest	
must	be	set	forth	in	the	school’s	or	school	district’s	annual	notification	for	FERPA	
rights.		A	school	official	typically	includes	a	person	employed	by	the	school	or	school	
district	as	an	ad-ministrator,	supervisor,	instructor,	or	support	staff	member	
(including	health	or	medical	staff	and	law	enforcement	unit	personnel)	or	a	person	
serving	on	the	school	board.		A	school	official	also	may	include	a	volunteer,		
contractor,	or	consultant	who,	while	not	employed	by	the	school,	performs	an	
institutional	service	or	function	for	which	the	school	would	otherwise	use	its	own	
employees	and	who	is	under	the	direct	control	of	the	school	with	respect	to	the	use	
and	maintenance	of	PII	from	education	records,	such	as	an	attorney,	audi-tor,	
medical	consultant,	or	therapist;	a	parent	or	student	volunteering	to	serve	on	an	
official	committee,	such	as	a	disciplinary	or	grievance	committee;	or	a	parent,	
student,	or	other	volunteer	assisting	another	school	official	in	performing	his	or	her	
tasks.		A	school	official	typically	has	a	legitimate	educational	interest	if	the	official	
needs	to	review	an	educa-tion	record	in	order	to	fulfill	his	or	her	professional	
responsibility.	
	
4.	The	right	to	file	a	complaint	with	the	U.S.	Department	of	Education	concerning	
alleged	failures	by	the	the	school	to	comply	with	the	requirements	of	FERPA.		The	
name	and	address	of	the	Office	that	administers	FERPA	are:	
Family	Policy	Compliance	Office	
U.S.	Department	of	Education	
400	Maryland	Avenue,	SW	
Washington,	DC		20202	
	
The	Protection	of	Pupil	Rights	Amendment	(PPRA)	affords	parents	of	elementary	
and	secondary	students	certain	rights	regarding	the	conduct	of	surveys,	collection	
and	use	of	information	for	marketing	purposes,	and	certain	physical	exams.		These	
include,	but	are	not	limited	to,	the	right	to:	
	
Consent	before	students	are	required	to	submit	to	a	survey	that	concerns	one	or	
more	of	the	following	protected	areas	(“protected	information	survey”)	if	the	survey	
is	funded	in	whole	or	in	part	by	a	program	of	the	U.S.	Department	of	Education	(ED)	
–	
1.	Political	affiliations	or	beliefs	of	the	student	or	student’s	parent;	
2.	Mental	or	psychological	problems	of	the	student	or	student’s	family;	
3.	Sex	behavior	or	attitudes;	
4.	Illegal,	anti-social,	self-incriminating,	or	demeaning	behavior;	
5.	Critical	appraisals	of	others	with	whom	respondents	have	close	family	
relationships;	
6.	Legally	recognized	privileged	relationships,	such	as	with	lawyers,	doctors,	or	
ministers;	
7.	Religious	practices,	affiliations,	or	beliefs	of	the	student	or	student’s	parent;	or	
8.	Income,	other	than	as	required	by	law	to	determine	program	eligibility.	



Receive	notice	and	an	opportunity	to	opt	a	student	out	of	–	
1.	Any	other	protected	information	survey,	regardless	of	funding;	
2.	Any	non-emergency,	invasive	physical	exam	or	screening	required	as	a	condition	
of	attendance,	administered	by	the	school	or	its	agent,	and	not	necessary	to	protect	
the	immediate	health	and	safety	of	a	student,	except	for	hearing,	vision,	or	scoliosis	
screenings,	or	any	physical	exam	or	screening	permitted	or	required	under	State	
law;	and	
3.	Activities	involving	collection,	disclosure,	or	use	of	personal	information	collected	
from	students	for	marketing	or	to	sell	or	otherwise	distribute	the	information	to	
others.	(This	does	not	apply	to	the	collection,	disclosure,	or	use	of	personal	
information	collected	from	students	for	the	exclusive	purpose	of	developing,	
evaluating,	or	providing	educational	products	or	services	for,	or	to,	students	or	
educational	institutions.)	
Inspect,	upon	request	and	before	administration	or	use	–	
1.	Protected	information	surveys	of	students	and	surveys	created	by	a	third	party;	
2.	Instruments	used	to	collect	personal	information	from	students	for	any	of	the	
above	marketing,	sales,	or	other	distribution	purposes;	and	
3.	Instructional	material	used	as	part	of	the	educational	curriculum.	
These	rights	transfer	from	the	parents	to	a	student	who	is	18	years	old	or	an	
emancipated	minor	under	State	law.	
	
Seaman	School	District	has	developed	and	adopted]	policies,	in	consultation	with	
parents,	regarding	these	rights,	as	well	as	arrangements	to	protect	student	privacy	
in	the	administration	of	protected	information	surveys	and	the	collection,	
disclosure,	or	use	of	personal	information	for	marketing,	sales,	or	other	distribution	
purposes.		Seaman	School	District	will	directly	notify	parents	of	these	policies	at	
least	annually	at	the	start	of	each	school	year	and	after	any	substantive	changes.		
Seaman	School	District	will	also	directly	notify,	such	as	through	U.S.	Mail	or	email,	
parents	of	students	who	are	scheduled	to	participate	in	the	specific	activities	or	
surveys	noted	below	and	will	provide	an	opportunity	for	the	parent	to	opt	his	or	her	
child	out	of	participation	of	the	specific	activity	or	survey.		Seaman	School	District	
will	make	this	notification	to	parents	at	the	beginning	of	the	school	year	if	the	
District	has	identified	the	specific	or	approximate	dates	of	the	activities	or	surveys	
at	that	time.		For	surveys	and	activities	scheduled	after	the	school	year	starts,	
parents	will	be	provided	reasonable	notification	of	the	planned	activities	and	
surveys	listed	below	and	be	provided	an	opportunity	to	opt	their	child	out	of	such	
activities	and	surveys.		Parents	will	also	be	provided	an	opportunity	to	review	any	
pertinent	surveys.		Following	is	a	list	of	the	specific	activities	and	surveys	covered	
under	this	direct	notification	requirement:	
	
•	Collection,	disclosure,	or	use	of	personal	information	collected	from	students	for	
marketing,	sales,	or	other	distribution.	
•	Administration	of	any	protected	information	survey	not	funded	in	whole	or	in	part	
by	ED.	
•	Any	non-emergency,	invasive	physical	examination	or	screening	as	described	
above.	



Parents	who	believe	their	rights	have	been	violated	may	file	a	complaint	with:	
	
Family	Policy	Compliance	Office	
U.S.	Department	of	Education	
400	Maryland	Avenue,	SW	
Washington,	D.C.		20202	
	
Information	on	Asbestos	
The	Environmental	Protection	Agency	required	schools	to	look	for	asbestos	building	
materials	during	1988.	Seaman	USD	345	conducted	such	an	inspection	and	
completed	an	Asbestos	Management	Plan.		
	
Although	most	schools	in	our	district	have	asbestos	building	materials,	it	does	not	
pose	a	health	problem	at	this	time.	The	district	has	taken	the	necessary	steps	and	
precautions	to	ensure	safety.	The	management	plan	for	each	building	contains	
detailed	information	regarding	inspections,	re-inspections,	results	of	inspections,	
location(s)	of	asbestos	building	materials,	and	other	management	procedures	that	
ensure	the	maintenance	of	any	asbestos	in	a	harmless	state.	
	
More	detail	is	available	in	both	the	school	offices	and	the	district	central	office.	The	
public	may	view	the	asbestos	plan	documents	and/or	visit	with	Jim	Tomes,	the	
Seaman	USD	345	Designated	Asbestos	Person.	
	
Seaman	School	District	does	not	discriminate	on	the	basis	of	race,	color,	national	
origin,	sex,	disability,	or	age	in	its	programs	and	activities	and	provides	equal	access	
to	the	Boy	Scouts	and	other	designated	youth	groups.	The	following	person	has	been	
designated	to	handle	inquiries	regarding	the	non-discrimination	policies:	
Director	of	Human	Relations	
901	NW	Lyman	Rd.	Topeka,	KS	66617	
785-575-8600	
	
Notice	for	a	Drug	Free	Workplace		
The	unlawful	manufacture,	distribution,	dispensing,	possession	or	use	of	a	
controlled	substance	is	prohibited	in	Seaman	USD	345.	Violators	will	be	prosecuted.		
	


